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MMPUKA3BIBAIO:

1.1. Vreepmuts ¢ 01.07.2022 rona Ilonoxxenne 0 CyMMHPOBAHHOM Y4eTe
pabodero BpeMeHH pabOTHHKOB (eepalbHOTO rocyJapCTBEHHOrO OOKETHOIO
06pa3oBaTeNbHOro ydpeskaeHus Boiciero obpasoranus «Canxr-Ilerep6yprexuit
roCy/IapCTBEHHBIH SKOHOMHYecKHH yHHBepeuTeT» (CIIOIIY).

1.2. Cuwurars ITonokeHHe 0 CYMMHPOBAHHOM ydeTe pabodero BpeMeHU
paboTHHKOB (eepalbHOrO0 rOCYIapCTBEHHOro OHO/KeTHOro 06pasoBaTeslbHOTO
yupesxnenus Beiciiero o6pasosanus «CaHkT-ITeTepOyprekuii rocyiapcTBeHHBIH
skoHoMHuueckuii ymusepcutery (CIIOI'DY) neoThemnemoll dHacThio IIpasui
BHYTPEHHEro  TPYZOBOrO  pacmopsika (edepalbHOro  IOCYAapCTBEHHOTO
BIOMXETHOr0 06pa30BaTENBHOTO YUpeXX/IeHUs Bbicimero obpasoanus «Cankr-
ITeTepbyprekuil rocylapcTBEHHBIH SKOHOMHYecknH yruBepcuter» (CIIBIDY),
YTBEPKIEHHBIX IIPHKa3oM pekropa oT 01.02.2022 Ne38/1.
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2.2,

2.3.

2.4,

1. OBIIHUE NOJOXEHHUA

ITonoxxeHHe © CyMMHpPOBAaHHOM YydeTe pabouero BpeMeHH (manee -
ITonoxenue) sBISETCH JTOKATHHBIM HOPMATHBHBIM aKTOM (heIeparbHOro
roCy/IapCTBEHHOI0 GFOJ’KETHOTO 00pa30BaTENBHOIO YUpPEKIEHUS BLICIIETO
obpasobanus «CaHkT-IleTepOyprckuil rocyqapcTBEHHBIH 3KOHOMHYECKHI
yHHBEpCHTET» (Haliee - YHHBEPCHUTET), pa3palOTaHHBIM H TNpPHUHSATHIM B
COOTBETCTBHH C TPYAOBBIM 3aKOHOZATEIHCTBOM.

ITonoxeHue ompelenseT MOPSOOK ydeTa pabodero BpeMeHH PabOTHHUKOB
YHHBepcHTeTa, KOTOPLIM yCTaHABIHBAETCA CyMMHPOBaHHbIM y4eT pabodero
BPEMEHH.

Buecenne wusmenenuit u gomonHeHuil B IlomoxkeHHe NPOH3BOXHUTCA
NPHKa30M peKTopa Y HHUBEpPCUTETA.

2. YYET 1 OIIJIATA

CyMMupoBaHHEIH ydeT pabodero BpeMeHHM IPUMEHSETCS B OTHOLICHUU
pabOTHUKOB, KOTOPEIM YCTAaHOBJIEH PeXHM pabodyero BpeMEeHH COTJIACHO
YyTBEpXKAaeMbIM TIpafukaM ¢ TPeJOCTaBISHHEM BBIXOAHBIX JHEH IO
ckonp3smeMy rpaguky. KoHKpeTHBIH nepedeHb NODKHOCTEH pabOTHHKOB,
KOTOPBIM YCTAHABIIMBAETCS CYMMHPOBAHHBIM ydeT pabodero BpeMeHH,
yTBepXKaaeTcs mpukasoM pektopa CII6I'DY.
CymmupoBaHHBIH ydeT pabotuero BpeMeHH yCTaHaBIHBaeTCs PabOTHHKY:
1) npu npueme Ha pabomy - ITyTeM BHECEHHs COOTBETCTRYIOLIETO YCIOBHUS B
TPYIOBOH TOTOBOD;
2) 6 npoyecce pabompsl - TyTeM BHECEHWS COOTBETCTBYIOLIErO YCIOBHUS B
JOTIOJIHUTENBHOE COTVIAlIEHHE K TPYJOBOMY HOrOBODY:
- B ciy4yae TIiepeBofa pabOTHHKa Ha paboTy, IO YCIOBHAM
BBINIONTHEHH KOTOPOH HE MOXeET ObITh COOIIOJeHa yCTaHOBIICHHAs
IUIs IaHHOM KaTeropwH padOTHHKOB €KeIHEBHAs WIIH eKeHeIeTbHas
IPOJOIDKHTEIBHOCTE PaboTEl;
- B CBA3H ¢ U3MeHeHMeM B nopsnke cr. 74 TK PO oprann3annoHHEIX
WUIH TEXHOJNOTHYECKUX YCJIOBHUH Tpyna, NeNalolnx HEBO3MOXXHBIM
JanbpHelInee coOMo/IeHHe YCTaHOBISHHON IS JIaHHON KaTeropwu
pabOTHHAKOB €XEIHEBHOM WM €KEHEICNBHON IMTPOMOIIKATEIBHOCTH
paboTsI.
VYdeTHBI mepUoN IpH CYMMHpPOBaHHOM ydeTe pabodero BpeMeHH
COCTaBISIET KBapTal.
TMoxcyer ¢dakTHUeckH OTpPabOOTaHHBIX PAOOTHHKOM HYacoB IIPOHM3BOIHUTCS
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2.6.

2T

2.8.

2.9.

2.10.

€)XXeOHeBHO M HapacTAIOIINM UTOrOM CYMMApHO 3a MecHL ¥ 3a KBapTai,
OOfmmas  MPOIOJUKUTEIBHOCTE  paboTBI  KOHKPETHOTO  pabOTHHKA,
3aIUTaHMPOBaHHOM TIpadHUKOM C CyMMHpPOBaHHBIM ydeToM pabodero
BpPEMEHH, B IIeJIOM 3a KBapTall He J0JDKHA IIPEBHIIIATh HOPMaIBHOIO YHCIa
pabounx 4acoB 3a yKa3aHHBIH [TepHOJ IS JaHHOH KaTeroprH pabOTHHKOB.
HopmansHOoe 4nciao pabodWx dacoB 3a KBapTal MCYHCHIAETCS 110
pacdeTHOMY rpauKy MATHAHEBHOH pabouyell HeZend ¢ AByMs BBIXOIHBIMH
MHIMH B cyODOTY W  BOCKpECEHbE HMCXOAs K3  CIeAyIoImer
MPOJIOJIKUTENFHOCTH €)KeTHEBHOH paboThI (CMEHBI):
- npu 40-yacoBoii paboueii Henene - 8§ 9acos;
- TIpH MTPOJICIKUTETBHOCTH pabouell Hemenu MeHee 40 4acoB - KOIHYECTBO
4acoB,  IOJydyaeMoe B  pe3yipTare  JelIeHHs  yCTaHOBIEHHOH
IIPOIOJIKHTEILHOCTH paboydeli Heleny Ha IIATh THEH.
IIpu moxcyere HOPME! paboYrX YacoB, KOTOPEIE HEOOX0IMMO O0TPabOTaThk B
YUEeTHOM [EpHOIe, W3 3TOro IIEpHOfa HCKIIHYaeTcs BpeMs, B TEYEHHE
KOTOporo  pabOTHHK  OCBOOOXZIalcid OT  HCIOINHEHHMS  TPYAOBBIX
obsg3aHHOCTEN  C COXpaHeHHEM Mecta  paboTbl (BpemeHHas
HETPYAOCIOCOOHOCTE, BCe BUIBI OTIYCKOB, IOIONHUTEIBLHEIE BHIXOMHEIE
JTHH H T.I1.) TI0 YBaJKUTEIbHBIM IIPHUHHAM.
Omrara Tpyga I[IPOM3BOJAMTCS 32 4YACHl, (aKTUYecKd OTpaboTaHHbBIE
paboTHHKaMU 10 rpaduKy B KaXIOM Mecslle y4eTHOTO IIEPHO/Ia, HCXO U3
4yacoBOM TapuU(HON CTaBKH, yTBep)kaeHHOH [IpuKkazom pekTopa.
Pa6oTHHKaM, KOTOPBIM YCTAHOBJIEH PEXHUM pabodero BPEMEHH COTJIAcHO
yTIBEp)KIaeMbIM  rpadukaM, MOryT OBITb  HasHaueHBl  BBIILIATEHL
KOMITEHCAI[HOHHOr0 ¥ (HJIK) CTUMYJIHPYIOIIEro XapakTepa B COOTBETCTBHH C
nettctByromumu [lonoxxerusaMu 06 oriate TpyAa U (ANH) O IPEMHPOBAHHA
paGortauxos CIIGI'DY.
Ecnu B yueTHOM Tepuone To BuHe pabortomarens He Obina obecredeHa
0TpaboTKa HOPMallbHOrO KOJNHM4YecTBa pabouero BpeMEHH, M BO3HMKIA
HenopaboTka, TO OIUlaTa TpyAa OCYLIECTBISETCS B DasMepe HE HIDKE
cpenHeii 3apaboOTHOM TUIaTEl pabOTHHKA, PACCUHUTAHHOH IPOIOPLHOHAIBLHO
(akruueckn orpaborannomy BpemerH (ctT.155 TK P®D).
Ilpu mnpueme Ha pabory (mmm mepeBome paboTHMKa Ha paboTy c
YCTaHOBJIEHHEM peXuMma pabodero BpeMEHH COIVIACHO YTBEPXKIAEMbIM
rpa¢ukaM ¢ CyMMHpPOBAHHBIM YYeTOM pabo4ero BpeMEeHH) HE C Hadala
YYETHOTO II€pHoJd, HOpMa 4YacoB pabOTHHKAa I€peCcYMUTHIBAETCA B
OTHOIIEHHH YKOpo4YeHHOro (daxTudeckdu 0oTpabOTaHHOr0) YYETHOTO
nepuona. Hauyanmom Takoro mepwona sBIsSeTCS AaTa Havana paboTel, a
OKOHYAHWEM OyJIeT [aTa YCTAHOBIEHHOI'O YUYETHOro IepHo/a.
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2.12.
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[lpn yBONBHEHWH pabOTHHKA [JO OKOHYAaHHS YYETHOro TIepuoaa
MPOM3BOJHUTCS IlepepacdeT HOPMBI BPEMEHHM II0 IPOU3BOACTBEHHOMY
Kajenaapro (MCKIroYas BpeMs OTCYTCTBMS pabOTHHKA [0 TNPHIHHAM,
ykaszaHHBIM B 1. 2.6. IlonmoxkeHus) ¢ Hawana Y4ETHOrO MEpHOxa O IHSA
yBONbHEHHs. [lolydeHHOe 3Ha4YeHHe CpaBHHBaeTcid C (PaKkTHIECKH
otpaboTaHHbIME YacamMu. Eciu daxtidecku oTpaboTaHo Gosblle, 4eM IO
CKOPPEKTHPOBAHHON HOpMe, TO IOJIyUeHHEIEe Jackl CBEPXYPOYHOH paboTsl,
TIOJIJIEsKaT orutaTe cornacHo 1. 2.12. [Tonoxenus.

Yacel, oTpaborannble paGOTHHKOM IO HHHUIMATHBE PaboTojaTreNs CBEpX
HOpPMaJIbHOTO 4HcJIa paboudX dYacoB 3a YYETHBIH IEPHOJ, SBILAIOTCH
CBEpPXyPOHUHBIMA ¥ TOAJIEXKAT OIlaTe 10 TnpasunaM cr. 152 TK PO: B
MOJyTOPHOM pa3Mepe 3a IIEpBBIe IBa Uaca paboThl, a HOCIEAYFOMME Jachl —
B IBOMHOM pasMepe.

IToxcyeT KOAMYECTBA YACOB CBEPXypOuHOH paboTBl Bemercs TOCIe
OKOHYaHHs YYETHOTO I[IE€pHOfa, T.e. OIUIaTa IO MTOraM KaJOoro Mecsia
[POM3BOAMTCS MCXOIS ¥3 (aKTHUecKH OTpabOTaHHBIX 4acoB, a JIOIUIaTa 3a
CBEPXYPOYHO OTpabOTaHHBIE 4Yachl NPOM3BOJUTCS 33 BBIUETOM YiKe
[IPOM3BEIEHHON OINTAaTEl B OJHMHAPHOM pasMepe [0 HWTOraM y4eTHOro
repuoza.

Io MHCHMEHHOMY 3asBIICHHIO pabOTHHKA CBEpPXypOuHas paboTa BMECTO
TIOBLIIIEHHON OIUIATBI  MOJKET KOMIIEHCHPOBAThCSA IIPEIOCTABIEHHEM
JOTIOJHUTENEHOT0 BpEMEHH OTABIXa, HO He MeHee BpeMeHHU, 0TpaboTaHHOTO
CBEpXYpPOUHO. 3aMeHa IIOBBIIEHHOM OIUIaThl 3a CBEPXypOUHYK paboTy
JIOTIONIHUTENBHBIMA BEIXOZHBIMH BO3MOXKHA TOJIBKO B MpPEZeENax Y4YETHOIO
Teproa.

Omnata 3a paboTy B BBIXOOHOW WM Hepaboumil NpasIHUYHLIA JICHB
OCYIIECTBIISETCS B pasMepe ABOHHOK 4YacoBOH Tapu(HOH CTaBKH.

Mo nuCEMEHHOMY 3asBJIEHIIO pabOTHIKA, pabOTABIIET0 B BEIXOMHOM HIIH
Hepabo4nii MpasAHHYHEIA [eHb, éMy MOXeT OBITh IPENOCTAaBJIEH IPYrod
IeHb OTHBIXa. B 3ToM crydae paboTa B BHIXOIHOHM HIH Hepabodumi
Npa3sIHAYHELM I€Hb OILIAYMBAETCA B OJMHAPHOM pasMepe, a JICHb OTIbIXa
oIuIaTe He MOJJIEXKHT. [Ipu 5TOM JeHb OTTyNa He BXOJHT B ODIIMH pacuer
HOPMBI Pabouero BpeMeHH.

3aMeHa MOBBIIEHHOH OIUIATEL 32 paloTy B BBIXOAHOW WIH Hepaboumi
Npa3[HUYHEIA [eHb MOMOJHHUTEIBHBIMH BBIXOIHBIMH BO3MOYKHA TOJIBKO B
peesiax y4eTHOTO [Iepuoaa.

IMpu paboTe B pesxuMe pabodero BpEMEHH COIVIACHO YTBEPXKIAeMBIM
rpaduKamM BBIXOAHble PaOOTHHKAM IIPEIOCTABJIAIOTCA IO CKONB3SIIEMY
rpaduKy u paboTa B BEIXOZHOH I€Hb II0 KalleHJapo IATHIHEBHOK pabouei
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2:15;
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HEJENH sABIseTcs IHeM paboThl 1Mo TpaduKy (BXOZUT B HOpMy pabodero
BPEMEHH) ¥ OIUIaYMBaeTCs B OIMHAPHOM pa3Mepe.

JlomaTa 3a paboTy B HO4HOe Bpems (¢ 22 10 6 4acoB) OCYINECTBISETCS B
pasMepe 35 IPOIEHTOB YacoBOM Tapu(HOM CTABKHM 3a KaKAbIH yac paboTh! B
HOYHOE BpeMsl.

Pacyer cpemmero 3apaboTKa IJI1 OTITyCKa OCYLIECTBISIETCS IO OOLIMM
npaBuyaM, ycraHoBneHHBIM cT.139 TK P® u 1OCTaHOBIEHHEM
[TpaButensctBa PO ot 24.12.2007r. Ne 922. IIpu OIpeAeneHHH CPEITHETO
3apaboTKa M BCEX CIIydaeB pacyeTa cpelHeHd 3apaboTHOM IUIaThl, KpOME
OTIIyCKa, MCTIONB3YIOT CpefiHuH wacoBoi 3apaborok (m.13 mocTaHoBIeHHMS
I[TpasutensctBa PO ot 24.12.2007T. Ne 922).

TapauTiu ¥ KOMIIEHCAIlMd Pa0OTHHUKAM B ClIydae CJa4yd UMM KPOBH H €€
KOMITOHEHTOB TIPEIOCTABIAIOTCS Ha ocHoBaHuH cT.186 TK PO.

Ipu ycTaHOBIEHHH JILIOT JOHOPaM B 4acTH OCBOOOXKIEHHsA paboTHHKA

oT paboThl B JAeHb COa4YH KPOBH, B JeHb CBS3aHHOTO C 3THM MEIMIMHCKOTO
obcenoBanus ¥ TPEJOCTaBIeHHS B CBA3M CO  CcJauyedl  KpOBH
NOMOTHUTEIBHEIX JHeH OT/AbIXa, BHE 32BUCHMOCTH OT KOJIMYECTBA YacoB,
KOTOpble pabOTHHK HOJDKEH ObLI oTpaboTaTh 1o rpaQuKy B IE€Hb CHAYH
KpPOBM W T[OCJE Hero, oIulaTe MOIIeKaT He Oojnee BOCBMH YacoB
(HOpMalTbHas TPOIOIDKUTEIBHOCTE paboyero [IH:A) 3a Ka/(BIA U3 yKa3aHHBIX
ITHEH.
Ipu HanpaBieHHH pabOTHHWKA B KOMAHIHPOBKY 3a HHM COXPaHSETCS
pabouee MecTo u cpennuit 3apaborok (ct.167 TK P®). Cpennuit 3apaboTox
BBIMUJIAYMBAETCS PabOTHUKAM 3a JHU KOMaHIHPOBKH, KOTODBIE SBIISIOTCS
IJIs. HUX pabodurMHM 110 yTBepXKIeHHOMY rpaduky. B ciydae HampasieHus
pabOTHHKa B KOMaHIMPOBKY B BBIXOJHOHM HJIM Hepaboum¥ IpasIHAYHBIN
JIeHb, cOOIII0IaeTCst TIOPSI0K TTPUBJIeYeHHs K paboTe B TaKHe JHH COTJIACHO
cr.113 TK P® u m. 4.8. IlonoxeHus o ciryxebGHBIX KOMAaHAWPOBKAX
paboraukos CII6I' DY, yrBepknennoro IIpukaszom ot 30.12.2021 roma Ne
871,

3. HOPSAIOK BEAEHUSA YYETA PABOYEI'O BPEMEHHA

Cocrasnenne rpadMKoB U BeAeHue Tabels ydeTa HCIO0JIb30BaHusA pabo4ero
BpeMeHH paGOTHHMKOB, KOTOPBIM YCTaHOBIIEH PEXHM pab04ero BpeMeHH
COTJIacHO YTBEPXKIaeMbIM rpadukaM C IpeJoCTaBICHHEM BBIXOIHEIX THEH
[0 CKOJB3AIIEMY TpadHKy, NPOH3BOIUTCA PYKOBOAMTENEM CTPYKTYPHOIO
MOJ{pa3ieIeHus.



3.2,

3.3.

34.

3.5

3.6.

PykoBOoJMTENb  CTPYKTYPHOTO  TOJpa3sdeleHHs, OTBETCTBCHHBIH  3a
cocTaBienye rpadukoB paboTel W BeneHHe Tabelss ydera HMCIIONb30BaHHSA
pabodyero BpEeMeHH B TIOApPas[e/IeHMH, HECeT OTBETCTBEHHOCTh 33
JIOCTOBEPHOCTH CBEACHMUH, OTPaKEeHHEIX B YKA3aHHBIX IOKYMEHTaX, & TaKkKe
33 CBOEBpPEMEHHOE yTBepXKaeHHe rpaduka paboThl M 32 CBOEBPEMEHHYIO
cnady Tabelst ydeTa HCIoIb30BaHHsA pabouero BpeMEHH.

I'paduk pabotsr yrBepxaaetcs pekropoM CIIGI' DY win ymonHOMOYEHHBIM
Ha TO pabOTHHKOM YHUBEPCHTETA.

IMocne  yTBepKIeHMs  KONHMH  yTBEPXKICHHBIX TIpaQukoB  paGoTsl
TIPEIOCTABIIAIOTCS B PacueTHBIN OTAeN YHpaBieHHs OyXranTepekoro ydera
H orgen 3apabOTHOM IUIATHI ¥ INTATHOTO pacmucaHus QHHAHCOBO-
9KOHOMHUYECKOTO YIPABJIEHHS.

PykoBoauTeNb CTPYKTYPHOIO MOJpAa3/eeHns, OTBETCTBEHHBIN 3a BeJleHUe
Tabens y4era HCIOIb30BaHus pabodero BpEMEHH B IOAPA3/eNCHHH, HECET
OTBETCTBEHHOCTb 3a:

- cocraBneHMe rpadukoB paboTEl M COOMIOJIEHHE  HOPMAILHON
IPOJIOIKHTENEHOCTH pabodero BpeMEHH B COOTBETCTBAe C  M.2.5.
Hacrosmero Ilomoxernus;

- cobmopnenne wnonoxerwit cr.110 TK PO o0 NpoaomKHTEIBHOCTH
e)KEHE ICIBHOTO HEIPEPLIBHOTO OTAbIXa, KOTOPHIH NOMKEH ObITh HE MEHee
42 4acoB;

- cobmonernue nonoxeuni ct. 95 TK PD;

- coGIIOIeHHe TPOJOIIKUTEILHOCTH CBEPXypOdHOH paboThl, koTopas He
JOJDKHA TPEeBBIIATH JUIs KaXI0ro paboTHHKA 4 9acoB B T€USHHE [IBYX JHEH
noxapsin u 120 wacos B rog (c1.99 TK P®);

- cobmonenne monoxeruit ¢r.96 TK PO o Hemomymenun Kk pabore B
HOYHOE BPEMsl OT/IeIbHBIX KaTeropuii paGoTHUKOB;

- noBejeHre Tpaduka paboThl 4O pabOTHHKOB, KOTOPLIM YCTAHOBJICH PEXHM
pabodero BpeMeHH COITIACHO YTBeP)KIaeMbIM rpadukam, He MO3Hee JeM 3a
OJIMH MeCsI] 10 BBEICHUS UX B JIeHCTBHE;

- 03HAKOMJIeHHe PabOTHMKOB C WM3MEHEHHSIMH, BHOCHMBIMH B TpaduKu
paboTel, He o3/Hee 1-ro pabovero JHs 10 HACTYIUICHHS H3MEHEHHH;

- XpaHeHHe yTBep/leHHbIX rpadukoB paGoTsl (1 n3MeHenu# Kk HuM). Cpok
XPaHEHWs YTBEPXKICHHBIX IpaduKoB paboTsl — 5 JeT.

Benenue Tabels ydeTa UCIONB30BaHNS pabouero BpEMEHH OCYIIECTBIIICTCS
B COOTBETCTBMH C IJIOKAIBHBIM HOPMATHBHBIM @KTOM, HEHCTBYIOIIHM B
CHoIr oY,

Ipunosicenue Nel: I'paghux pabomol
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